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Interim/ Progress Report Format for APWs
1)  Project identity (SO, OWER, RER, OSER, Product, Activity):……………………
2)  Title of Activity:………………………………………………………….…………….

3)  Sticker Number (as given on the contract):……………….………………………..

4)  Name of Operational Officer: …………………………………………….……….

5)  Institution name and complete postal address:  ……………………………………………………………………………..……………….

…………………………………………………..………………………………………….

……………………………………………………………………………………..……….

Phone……………………Fax……………………………E mail………………………..

6)  Summary of Interim/Progress Report (Attach additional sheets as necessary - maximum    
  two)

a)  Staff employed, if any (give name, designation, date of commencement and salary being paid 
b) Equipment/Supplies as required arranged:          Yes                 No



c)  Details of Activities Undertaken:  
       d) Results achieved/critical analysis including lessons learned:
       e) Evaluative Comments, if any:

7)  Budget details
a) Number of installments received and details thereof i.e. Cheque Number, 
date and amount.
b) Expenditure already incurred as per budget lines and balance available 
8) Conditions for releasing the next installment as per APW fulfilled:  Yes              No
Name
Signature



Date: 
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