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Proforma for submitting APW proposals to WHO
(for Undertaking studies/surveys, developing manuals and other similar work)

BASIC INFORMATION

1.    Project identity (SO, OWER, RER, OSER, Product, Activity):
2.    Name of Institution/Division/Department:

3.    Operational Officer:

4.    Address (with Telephone No. and E-mail details etc.): 

5.    Title of Activity:

6.    Duration (start and end date):


TECHNICAL INFORMATION

A. Justification :
Please (a) provide background of the proposed activity and state how it is justified in relation to the Work Plan, (b) justify why this activity is the most appropriate method of achieving the results, and (c) a brief note justifying the suitability of the Institute.

B. Specific Objectives : 

Please state clearly as far as possible in “measurable” terms, the immediate objectives of the proposed activity, show the relevance of these objectives to the programme area(s)/ Work Plan, and identify the expected outcomes/outputs.  

C. Methods and Approaches to be used :

(Please provide details)

Note: Equipments and other supplies are not part of APW proposal for which separate request (within the estimated budget) has to be made as per Annex 8.
D. Description of Activities :

E. Proposals for Monitoring and Evaluation and follow up :

Please indicate: (a) the methods of evaluation that you intend to use to assess its effectiveness; (b) the methods of evaluation you intend to use in order to assess the long-term impact of the activity; (c) the follow-up actions that are intended to be taken and their time-frame; (d) the time-frame for the preparation and submission of the Report. 

F. Technical Staff Support :

    (Please provide details)

G. Budgetary and Financial Details :

I. Realistic Budget estimate (in Rupees) - It should not include institutional charges and/or payments to existing staff of the institute/department for providing support to the proposed activity.
II. Please provide complete budgetary details (as per GoI/Institution norms) for the activities planned under APW - (for your guidance, a sample detail of budgetary requirement is attached to this format) Upper limit for Remuneration of medical/non-medical experts is Rs. 25,000/= pm and for data entry operators, it is upto Rs. 6,500/= pm. 

III. Payee Details - including complete address, telephone/e-mail/fax No. etc.         

Bank details of the institution:

1. Name of the beneficiary:

    (funds cannot be released in the name 
       of an individual)
2. Name of the bank and Account No:

3. Payable at:
Name designation and complete address of the officer to whom the funds are   to be released by WHO. 


Signature with Official Stamp


of the Issuing Officer

Note: Equipments and other supplies are not part of APW proposal; Also expenditure for items like communication costs i.e. telephone, fax, internet, postage/courier services etc. should not exceed 10% of the total estimate; the same is applicable for “incidentals”.    

Sample of Budgetary Details (Item G of APW format)

(Please also see Notes below)

	S. No.


	Details
	Amount 

(INR)

	1
	Technical Staff

One Senior Research Fellow (Medical) for 12 months 


(@Rs.10,000x12 months)
-
Rs.120,000

Field worker – One


(@ Rs.6,200 x 6 months)
-
Rs.  37,200



  


                                


Sub-total

-
             Rs.157,200

   
	157, 200

	2
	Laboratory expenses (as per established GOI/Ministry of Health & Family Welfare norms) :

Collection of 2000 samples (including about 5% extras) for biochemical testing of fasting blood glucose, total cholesterol, HDL cholesterol and triglycerides @ Rs.40 per sample.

Per diem for laboratory work @ Rs.100 per day x 30 working days

Courier charges for blood samples for quality control to central coordinating laboratory at AIIMS (for at least 10 batches)

Glassware and other consumables
	80,000

3,000

2,000

5,000

	3
	Field activities  (as per established GOI/Ministry of Health & Family Welfare norms)

Travel expenses for field work by investigators @ Rs.500 POL x 20 days for 6 months

Honorarium for 1 laboratory technician and 1 female Nurse working in camps for blood collection  @ Rs.200 x 30days x 2 persons

Organizing camps in the field

Disposable 5ml syringes with hypodermic needles, blood collection vials, sample carriers, icepacks and gloves
	60,000

12,000

5,000

20,000

	4
	Training (as per established GOI/Ministry of Health & Family Welfare norms) 
Training of co-PIs and research staff for 1 day @Rs.200 per person per day x 10 persons

Photocopying 

Computer stationary (floppies/CDs)

Communication charges (Fax/Phones/Internet)

Contingency/Miscellaneous unforeseen expenses 
	2,000

3,000

2,000

2,000

3,000

	5
	Report writing 
	5,000

	
	



Total
	361,200

	NOTE 


	1. Upper Limit for remuneration of medical/non-medical experts is Rs.25,000 p.m. and for Data Entry Operators, it is Rs.6500/= pm.

2. Institutional charges and/or payments to existing staff of the institute/department for providing support to the proposed activity are not to be included as these are not allowed by WHO.

3. Expenditure for items like communication costs i.e. telephone, fax, postage/courier services, etc., should not exceed 10% of the total estimate; same rule applies to “Incidentals” also.


	


Annexure 2





(The duration of the APW should be feasible taking into consideration the nature of the activity, time-frame for delivery of any equipments/consumables required to carry out the activity, staff to be recruited and similar other factors and should not exceed one year.)








